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Employees can self-enroll for classroom and online-based training programs from the 
HFHS University.  (Please make sure you have your supervisor's permission before 
registering for a course).  Microsoft Office classes, such as, Word, Excel, PowerPoint, 
and Access, are available as instructor led classes at HAP and are also available as online 
training courses.  In addition, to enhance and supplement employees’ learning of 
Microsoft courses online, the Technical Education Services department at One Ford Place 
offers two-hour structured classroom workshops to provide extra hands-on practice 
sessions and an opportunity to address specific learning needs with an instructor.  If you 
have any questions/concerns regarding your registration, please contact Technical 
Education Services at 313-874-7184.  
 

Accessing Classroom and On-line Courses from HFHSU 
 

1. Click on the Internet to access the Henry home page (www.henry.hfhs.org). 
2. Scroll mid way down and on the left-hand side click on the  
      HFHS University hyperlink. 
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3. To log in to HFHSU type in your username, which is your Employee ID number 

(it's found on your pay stub) and the last four digits of your Social Security 
number is used as your password. 

 
 
 

 
 

The following page displays.  You are able to view your assigned courses as well as 
classes you have enrolled into. 
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4. Click on the Catalog tab to get a listing of Instructor-led courses. Click on the 

category for the class to get a listing of courses offered or type in course 
information in the Search window. Then select the class you would like to enroll 
into. 
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5. To view a list of classes, click on View Classes under the Course Activities 

section.  
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6. To enroll in a class, click on the Return button (top right). 
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7. Click on the Start Now button to begin enrollment. 

 

 
 
 
 
8. Click on the class name to display a list of dates and times. 
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9. Click on the Register link to enroll for the class of your choice. 

 

 
 
If a class is full, you have the option of having your name placed on the wait list.  Simply 
click on the Waitlist link under Options.
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10.   Your Status will now be Registered.  To unenroll from the class, click on Drop. 
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Click on the My Transcript tab and select your Date Range to view and print your 
Transcript. 
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To print a Certificate for a completed course, click on the Course Name. 
 

 
 
 
Click on the View Certificate link. 
 

 


